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Registration

Click “Sign Up Here!” 
to be taken to the 
registration page



Registration

Fill out the 
registration form 
and click the 
“Register” button to 
create an account. 
All fields with a red 
asterisk are required 
fields



Registration

Click the “here” link 
or copy and paste 
your unique link into 
a web browser to 
activate your 
account



Account 
Recovery

If you do not remember 
your password, you can 
reset your password by 
clicking the “Forgot 
Password?” link.



Account 
Recovery

Enter your email in the text field and click “Submit.” If an 
account has been registered with the email provided, then 
an email will be sent to that email address with a link to 
reset your password.



Account 
Recovery

Click the “here” link or 
copy and paste the url
provided into a web 
browser to be taken to the 
reset password page.



Account 
Recovery

Enter the new password into the Password and Password 
Confirmation fields. Then click the “Submit” button to 
reset your password.



Logging In

Enter in your email 
and password. Then 
click the “Login” 
button to log in.



Dashboard
To start a new renewal 
application, click the “New 
Application button or link.

To view your current and 
previous application, click 
the “View Applications” 
button or click your name 
in the top right corner and 
click the “My Applications” 
link.



Filing an 
Application

Select the tax year 
you wish to file for.

Begin typing in the “Address 
Lookup” text field and click on the 
property you wish to apply for. If 
you know your PARID, you can type 
that in as well.



Filing an 
Application

Once selected, the “Start Application” button will 
appear. Click this button to start the application 
process.



Filing an 
Application

Each property is different and may require different 
forms to be filled out. Each form will be listed here. 
Click on the forms to reveal the required fields to be 
filled out.

Individual form status

Individual forms



Filing an 
Application

If an application has 
been returned back 
to you, there may be 
messages telling you 
what information is 
missing. Click the 
“Messages” button to 
show your messages.



Filing an 
Application

Here, you can see 
each form. Click on 
the form to expand 
and view all the 
messages from the 
assessment 
department for this 
form.



Filing an 
Application

Once expanded, you 
can see each 
message for the form.



Filing an 
Application

Fill out all the required 
fields for each form

These buttons can be 
used to hide/show 
different sections of the 
form.



Filing an 
Application

Some forms required a 
notarized document to 
be uploaded. These 
forms will not be 
marked complete until 
at least one notarized 
document has been 
uploaded

Clicking the save button 
will save the forms data.

Clicking the Save and 
Print button will save 
the forms data and 
generate a pdf.

Clicking the Print Blank 
Form button allow you 
to print a blank version 
of the current form.

Clicking the Submit 
button will submit your 
application. All forms 
must be complete to 
submit the application.



My 
Applications

Table to view 
all your 

applications.

Button to view 
the filing

Button to delete 
the filing

Button to view 
messages for 
the filing and 
notification 

indicating the 
number of new 

messages.

Button to 
edit/continue 

an application.

Current 
application 

status
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